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President Job Description 

NZSL: https://vimeo.com/745661068/16e8a0c12c 

 

Term  
The President is elected by the Executive Board (EB) for the 3-year term of the EB.  
The President is expected to attend four scheduled board meetings per year and take time to 
read materials beforehand so they can lead key discussions. 
  
Key Responsibilities   
The President is the leader of Deaf Aotearoa and its members and as such must be fully 
committed to Deaf Aotearoa.  
  

• Write a report for EB meetings, and for the Annual Report  
• Responsible for keeping the EB focused on the Strategic Direction and ensuring that 

there is effective long-term planning.  
• Ensures DANZ operates in line with the DANZ Constitution  

  
The President is responsible for making sure that the EB:  

• Meet their governance responsibilities, are focused on the organisation’s key strategic 
issues, work effectively as a team, and are accountable for the work they do.  

  
Relationships  
The President is accountable to the members of Deaf Aotearoa and the Executive Board.  
• They are a link between the EB and the Chief Executive (CE) on matters related to Deaf 

Aotearoa and external parties. 
• Remains informed of correspondence between the EB members and the CE  
• A public face of the EB and Deaf Aotearoa  
• Meets regularly with the CE and Chairperson and reports back to the EB  
• Represents the EB at national and international levels  
• Responsible for updating the Deaf community on the work of the EB  
 
Signing Officer  
The President is normally one of the people who signs official legal documents, including but 
not limited to, EB meeting minutes, letters, reports, and audited accounts.  
   
Executive Board Development  
The President, along with the Vice President and Chairperson, ensures that there are 
procedures for effective training, evaluation, and development of the EB to carry out their 
governance roles.  

https://vimeo.com/745661068/16e8a0c12c
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Delegation  
The President can delegate specific duties and tasks to EB members.  
 
Knowledge and Skills  
The President has a good working knowledge of the DANZ and DAHL Constitutions and EB 
policies including Deaf Aotearoa’s financial, governance and legal situations.  
They need to remain informed about the current collective issues and concerns of the Deaf 
Community.  
Be an effective communicator, with strong presentation skills.  
They understand the need for confidentiality and respects everyone on the EB, DAHL Board 
the CE and staff.  
They set and expect high standards for EB members’ behaviour.  
The President will help manage conflicts of interest or confidentiality issues as they arise.  
  
  

Vice President Job Description  
NZSL: https://vimeo.com/745661956/d39aa14168  
  

Term  
The Vice President is elected by the Executive Board for the 3-year term of the Executive 
Board.  
It is expected to attend four scheduled board meetings per year and take time to read 
materials beforehand so they are ready to contribute. 
 
Key Responsibilities   
The Vice President roles, responsibilities, duties, relationships is similar to the President in a 
supporting capacity.  
The Vice President stands in for the President when the President is unavailable.  
   

Chairperson Job Description 

NZSL: https://vimeo.com/745662871/6eb8e2de44  

Term  
The Chairperson is elected by the EB for the 3-year term of the EB.  
The Chairperson is expected to attend four scheduled board meetings per year and take time 
to read materials beforehand so they are ready to contribute and lead discussions. 

https://apc01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fvimeo.com%2F745661956%2Fd39aa14168&data=05%7C01%7CTyler.Johnston%40deaf.org.nz%7C6441e25aba4945cbf34c08da8ca5be5c%7Cb9dfc37fe13c459b9c38e13154ecc6fb%7C0%7C0%7C637976940749028145%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=NMevD8%2BJYTnxnh6Kb1d25rgV8wfW0L1cSmN1xLElL98%3D&reserved=0
https://apc01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fvimeo.com%2F745661956%2Fd39aa14168&data=05%7C01%7CTyler.Johnston%40deaf.org.nz%7C6441e25aba4945cbf34c08da8ca5be5c%7Cb9dfc37fe13c459b9c38e13154ecc6fb%7C0%7C0%7C637976940749028145%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=NMevD8%2BJYTnxnh6Kb1d25rgV8wfW0L1cSmN1xLElL98%3D&reserved=0
https://apc01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fvimeo.com%2F745661956%2Fd39aa14168&data=05%7C01%7CTyler.Johnston%40deaf.org.nz%7C6441e25aba4945cbf34c08da8ca5be5c%7Cb9dfc37fe13c459b9c38e13154ecc6fb%7C0%7C0%7C637976940749028145%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=NMevD8%2BJYTnxnh6Kb1d25rgV8wfW0L1cSmN1xLElL98%3D&reserved=0
https://apc01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fvimeo.com%2F745662871%2F6eb8e2de44&data=05%7C01%7CTyler.Johnston%40deaf.org.nz%7C6441e25aba4945cbf34c08da8ca5be5c%7Cb9dfc37fe13c459b9c38e13154ecc6fb%7C0%7C0%7C637976940749028145%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=WMp55HNPPBuQ4ClKdT%2BibN7%2BqfVY5q7pfCtdwaWxWiU%3D&reserved=0
https://apc01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fvimeo.com%2F745662871%2F6eb8e2de44&data=05%7C01%7CTyler.Johnston%40deaf.org.nz%7C6441e25aba4945cbf34c08da8ca5be5c%7Cb9dfc37fe13c459b9c38e13154ecc6fb%7C0%7C0%7C637976940749028145%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=WMp55HNPPBuQ4ClKdT%2BibN7%2BqfVY5q7pfCtdwaWxWiU%3D&reserved=0
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Key responsibilities  
The Chairperson works closely with the President and Vice President to ensure the effective 
functioning of the EB.   
  
• Consults with the President, Vice President and CE in preparing the EB meeting agenda.  
• Holds the role of chairperson for EB meetings.  
• Ensure discussions are productive and timely.  
• Communicates with sub-committees and ensures EB is updated on progress.  
 
They are responsible for making sure that the EB:  
• Meet their governance responsibilities, are focused on the organisation’s key strategic 

issues, work effectively as a team, and are accountable for the work they do  
 
Relationships  
The Chairperson is accountable to the members of the EB.  
• They are a link between the EB and the CE on matters related to the EB 
• Remains informed of correspondence between the Chairperson and the CE 
• Meets regularly with the President and CE and reports back to the EB  
 
Delegation  
The Chairperson can delegate specific duties and tasks to EB members.  
  
Knowledge and Skills  
The Chairperson has a good working knowledge of Deaf Aotearoa’s Constitutions and EB 
policies, and Deaf Aotearoa’s financial, governance and legal situations.  
They need to remain informed about the current collective issues and concerns of the Deaf 
Community.  
They are an effective communicator, with strong presentation skills.  
They understand the need for confidentiality and respects everyone on the EB, DAHL Board, 
the CE and staff.  
They set and expect high standards for EB members’ behaviour.  
The Chairperson will help manage conflicts of interest or confidentiality issues if they arise.  
  


